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Example 1
Material collected in the wild for the herbarium only 



Example 2
Material collected in the wild that consists of living material (seeds or  
cuttings) in addition to herbarium specimens.



Example 2
Material collected in the wild that consists of living material (seeds or  
cuttings) in addition to herbarium specimens.



Example 3
Herbarium specimens collected from a living collection accession



For Herbarium specimens collected from a living collection accession:

Record these specimens as preserved herbarium items in the living collection.
Label with accession + item number: 2005-0001/2



Adding Accession Item Types

Knowledge Library tutorial with video:

https://knowledge.irisbg.com/hc/en-gb/articles/7833121811357-Adding-Accession-Item-Types
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Customize labels with Microsoft Word’s MailMerge

Knowledge Library article

To add custom templates: 

Defintions > Custom templates

https://knowledge.irisbg.com/hc/en-gb/articles/360016778517-Customize-labels-types-incl-MailMerge-in-Word


Add a permit

To add permits:
 Management > Permits



Add a permit to an accession

Accession:  References tab



Enter a loan

To add loans:  Events> Loans



Enter an Exchange

To add exchanges:  Events> Exchanges



See Exchange and Loan Records

Accession:  Events tab
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