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Task with all seed items in your 
inventory



A. Make a report with ALL the 
existing seed items in your 

database



B. Make a report with the items 
in your inventory



The seed items that are not actually around anymore



Copy the item numbers into one 
excel file



Use COUNTIF formula to find 
out which seed items were NOT 

in your inventory



Alternatively, just paste them all 
in one column and use 

“Advanced filter” to find unique 
values



Now copy and paste the item 
numbers that were NOT in your  

inventory into a new task



And search for the task in Item 
management to update the 
status of the missing items



Now to the wish lists!



Create a task with all the taxa 
you want to have



Create a task with all the 
accessions that you have 
existing items of already



Then create a taxon-level task 
and use “Advanced search 

criteria” to locate the task with 
accessions that you already 

have 



and create a list with all taxa on 
your taxon list that you already 

have available



Now generate two reports 
again: one with all the taxa you 

want to have, and one with 
those you have already



Combine both taxa lists in an 
excel file and apply the same 

formula to find the subset of taxa 
you still need to get 



Hit list for seed orders or collecting activities



Thank you for listening!


